

JOB OFFER LETTER

Employee Name:
Address:
Date:
Dear _______:
Congratulations! We are pleased to confirm that you have been selected to work for ________.  We are delighted to make you the following job offer:
The position we are offering is that of “________” at the gross salary/wage of _______ and PHP _______ De Minimis. This is a permanent position which directly reports to the _______.
Your will be working on ________________  
You will be under Probationary period from _______ to _______ and will be subject for evaluation on your 3rd and 5th month.

Benefits upon regularization:
Vacation & Sick Leave			-	27days per annum (pro-rated)
Medical Reimbursement			-	Php ______ annually 

We are confident you will be able to make a significant contribution to the success of our company and look forward to working with you. 

Sincerely,							CONFORME:				




Approved by:

			
I understand that any misrepresentation and/or falsification of any fact may result in cancellation of employment or immediate dismissal (e.g. any findings from background check)

(Name) ____________________________                        Date   	________________________________
